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qIETFHHE! TI@TATS T AR e TRuH 3

gaH =R — fafgd gfven qUITs - 00
fgcfrr =or — verey A Wi ¥ srrarar quiy - 30
9. fafea oder - gaa ==u(First Phase)
EE] fererar quits | IAmNS T guITerr TS X 7S ED]
ATATT A, AT ERSUIH
qor | AEF e 2 00 | YO | FEAEETF WA | yo qe X3 A3 | wy P
FATAT FATAT (MCQs)
R fgda =R - FFger AT 9w T s=qarr (Computer SKill Test & Interview)
fererar EUIES TENET JOTTerr RED]
FFaY 1T q20eT9 (Computer Skill Test) q0 JARMeHS (Practical) 9y e
SR A=aaTar(Interview) 30 Hifges (Oral)

aedeyd .

9. a1 UISIHA ANHAIAE [drgd TRET JIH BRI q9r AiwH SR (FFgER AT aReu ¥
A=A T g5 ATNTHT faqrs TReEH F |

R YIS AUTAT T SIS ATITHT g, |

3. fafaa Téremerr Areas 9T SUTer a7 SRS A T T SN 3 g |

¥, &I c{gacm“wcb (Multiple Choice) TeHe@®!l Tdd IaX [GUAT JodF TAd IA AMdd A
T TR T |
Y. TEETHT F THRHT FTekerar (Calculator) TART T T2 S |

0

f

TEATHT Hifgd 9eH HET, A3 ¥ AFAR JATHFAd Frafegd 99/ [aoa{T {930 S ER gas |
TRATATRTANS FATAT g THEATHT THENST HiaTge ar T JhRepl [aacid SIehor qeve

FAHT SIS qTEH ST |

. TG UISTHH AT srwarqert 9/ fawoedr fawaaeqar sqe afgusr wu amaf asassaer
WH FEAA, U, AR A Afqee wherer At a3 AfeAr aEmts (deied wUHr ar
TMIT T TATSTHT AT I T I HE) FAT LEHATE TG TETAFHHAAT ICHN TR T4, |

9. fafeq Themmr e TUE IHEAREEAS WM AfRIW SRUGT R WM G ¥
FrAATATHT AT RIS |

Q¥ fafed a<rem ¥ afqe AfdH SROET FFgER T TN T AAAinl kA AT ANTH
HTARHAT AfTH THETHA T TR, |

YIH T~ T T, T Mg THAT I FRTad Goed

T T

9.9 TUTART ST - TR HFALAT, GRITAT TeT T YT TN (TAG,
Srasted, aaTd(d, HIal, @il e, 9eTs)

9.} IR AT (I FAGNG STATH)
.39 fereidera, fo=afam T wererd;, AT, arekiqes, wfis ua
MERIGEEEEI
QR MEHF AR (TR UHERV I BTAGET); AR HEATR,
AT, AERIqE T ATGF FaeT

1.3 AIAH IR AT, RERT, A ¥ AT, g¥, SIS, ATSTEr,
MR, Y, 1AM, AR, (G AreTAT) TEI=l AT
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.¥ A SETA] I TATT 919 [GATHE 7@ AMashR ¥ qfaqay Tiaraiaes
.Y TEER, Siaw fataadn feri e, steamr afeddH, ardreRr e,
YT, THAGEIT, STELTHT, TEETT (TATSALS), TRIET, T, AT, G T qro
I SATAHTA
9.5 AUTART MEAIGIA ¥ GRBR - F(GeTH, A AT, F°, F T WA TE
.0 IYH A, A T [qFdF FFEwT BRI
15  WSHIqeE, FTHITSS, A1fdE, Fikide, dadhs, T&F, [RER,FA, dled,
T gl AT T AT HEcaehl FHATHIE TAIIES
2 ATHT Mg TR
g qRETr: qnfea dliebe GRILT0, HIATCH (G@ATCHE a1 b FFHI) dlicheh TEIET0T
T AeTeaer STH qlicheh TR |
9 o qTieheh / FATTAAT IILTUHT ST, MeEAT, TAHH, THEIAT, F[HI,
Flge-Tehlies, ﬁrfm?aﬁaﬁtré‘rw a'osFﬁrr(w-r%ﬁ iR e (dRhhd),
AWM (induction), FerrereT
(deduction) %WE JeAEE qHTELT A, |
R ATAICHE (F@TCHE AT A FEII) lfcbeh TIEUET TR (HUhRHA),
THAAT, AHI, FISS, BTSSR HLAT (A& /Foba) fHATSH, ATHT 0T,
Hfca, doiE 2TeT, aATE A=
(&), ¥ AT q /FRAT FFeRdT fauEegeTe YeHes HTEe TRAS, |
23 oemfeRs Tlfcber IRIGTOTHT AhH, FHEIAI, THhedal, aviieeu, s
fasorumene a% Tredl, a9 fe, Afewm, Be ¥ aewwr @ famoan
ATRA FATEE T [0 FFedT fquaeae |
3. NS ATaT
39 TUTrRT e (A feafd), eRTasE W@, grE, SesiaaHr Siitde
HALATH] THT T TR AT ST
R AUTART AR [TATAT, FIRRHT qEee I [Araeardr TebdT
3.3 AUTAd faeEer qEgres (Rie, @, ardErd, 99uR, @, faRa qar
AT HAHT HATAE®) T [acbTgepl Jaedm
3.¥ AUl GHTSTRT TRFRT, AHISE Hed T AT, T IH@ g, ST, AT
T R
Y AHISTE THET ¥ [dHiaes dl qaRE IUIEs
3.5 W grahl hIU, AL T grq MUl JUTIee
3.9 Tl Haur (AT q 3 L q9r AAEEEE)
3.6 TXERH AF d8 AT IASlicqer, ATTIE T FMAide Araeaeaya
Y. W@, 9 ¥ araraR
¥.q I, 919, TE T QIHEIE @
¥.9.9 IATRr g, g9 T 999 A, TEAT A A9 HTTHES
¥.9.} O, FAiAd Ao (IR, AEcd) TATRINT (HROT JAT FHE)
¥9.3 g9, §EUAH T AE9ATd 9T - R, IR T T JUIRE
¥.9.¥  AHRANIE SRIE TR, IR THE AR JHEATEE T IR
FHTITHT ATk, TRAR T THITIER! IS
¥, SUNRRT WTEAH GEd T Heed
¥} SHAEET®, THOge URadd ¥ STHagel SqaedTI
¥.R9  AAYTART Igge feafq, IHagen faarer, Seareterd aod, har T /I
¥R STESET GRAGAR] BRUEE T AMA ATHSEAT Aigh AUED
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¥.R.3

SESEISIREISIER]

Y. AT SETAd ¥ AT 98 A TaT
Yy FETd S

4.9
LR

193

Fed fa=am (Office Layout)

REC LA FE]

Y.9.R9 dfE, Iged, Mg 9 9T T gt

Y.9.].] &, =remr, fewofl s ¥ §96T (Memo)

AT SFaTTaT

4.9.39 Al FaeamadT IR 3€9d ¥ ATae el

Y.9.3.} WIS qERT SRR

4.9.3.3 PRI ATSITITH] FFIST JUTAleh] ATALRAT T Hecd
4.9.3.¥ =Afhird "aAr &

19.% :|d>Cb I T HlS"qc\d NEEK
Y. @l Tl AT G ST RRT

4.9

LR
L.R3
L.R.¥
1.9
L%
1L.R.¢
L5

FERT @l JUTeAl, ERHIT @ YOITell, A9Q ¥ YIGHATATHT Sfrared qdr
STETIETT FELAT SATARTT

TEART G=R, S e fohara ¥ aeie feare: aiv=rg T wam

TqTE T GAHT HidarT T Giaadad

FAHET T =T JoITedT

FR, WAR TIT AT 9Tech ArIeal FTHT ST BT

TR9T ¥ T Tl T AIhR T aR=ATes

U9 T T dEhT AT BTAYUTAT FEIAT FTATT ATHRIT

T GG TEFAT TAT ST

Y.3 WrEasae J4T YaTe GEIel AT TRl
$.¥ T GER G| UF, 00%
YWY gER feEre U=, 04
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farear -#Fgex A9 a<rerur(Computer Skill Test)

1. Windows Basic
Introduction to Graphical User Interface
Starting and shutting down Windows
Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders
Searching files and folders
2. Word Processing/ MS Word
‘ Creating, saving and opening documents
Typing in Devanagari and English
Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)
Inserting header, footer, page number
Page setting (margin, page size, orientation), previewing and printing of

documents
TANTIcHS I0eTT rs1(Practical
Examination Scheme)
forer qUITS | TEET gore farrae farues @ T
Devanagari Typing UHF Y fae
FPFAITHIT TN AR English Typing LR Y fae
(Computer Skill q0 Practical
Test) (Frectical) Windows basic and Y T3 -
Ms-Word 4

JANTCHS HFIET AT TRITTRT Aq9e"es( Sample

Questions)
1. TaART Typing Skill Test &7 @Rt 150 Tezgwal Tzar Text fagas | faguasr Text
ATE AR AT 2T T T4, | 2.5 @3 (5 fAme)
2. English Typing Skill Test &1 @HT 200 rsaesa®l T3ar Text fage | faguar Text
ATE HTIR AT AT T I | 2.5 w3 (5 fAme)

3. Windows basic and Word Processing: Perform as follows: 5 &3 (5 fae)
a) Open document containing text typed for question no. 2 and save it with other

name 'windows basic and ms word'. 1Mark
b) Apply 1.5 line spacing for all text. 1Mark
¢) Insert your nameon left side of page and roll number on right side of page as
header. 1Mark
d) Set page margins as follow: Top: 2" Bottom: 1"  Left: 1.5" Right: 1.25" 1Mark
e) Insert page number as footer with centre alignment. 1Mark
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FUS a1 FgArRl Typing Skill Testsr AfT fHEem:-

1. TgARTT Typing Skill Test &1 @RT QU0 9Tesgsehl T3l Text fag+® T @@ AqER
qF ST IS -

91g 9reF 9iq fAve (Correct Words/Minute) RICE I O3
i Y 9T BH 9E 9eE 9 e ad 0 ¥k
R Y AT F1 ARl Fel T 90 Wl HH g MR Uiq fHAe sad .00 3®
3 Q0 AT |1 9T Fel T 94 A=l HH G 07 Uid A= aradq q.40 #F
¥ ¥ T &1 9= 961 T R0 ARl FH g ek 9iq fAee ada .00 &
£ R0 AT |1 9T F&l T Y AT %H g ek 9id A smaq 40 ek

2. English Typing Skill Test &1 @NT 00 TeEE%H TIT Text G595 T @ ATER
b R A -

913 9reF 9iq fawe (Correct Words/Minute) 3T A
il Y T FH 9F 9 9Iq A aad o ¥#F
R Y AT F1 AT Fel T 90 Wl BH g TR id fHae s 4.00 e
3 Q0 a7 |1 9T Fel T Y 9wl HH g TR i e aad 9.40 ek
¥ Q¥ AT "I H=T G T R0 AT FHH g MR Yiq fHee =sad .00 ¥
£ R0 AT |1 9T F¢l T Y AR HH g ek 9iq A smaq .40 ¥eE

3. IS ar gEAERr Typing @ f&gUsr Text @5 3MaR HIMT argd Mokl Text I faerg
Ik TRAG | [GZTET FUSHT AT TAANTT TextAl  Sedt@d T THITH
qrendiesd . ATHRAT  TextdT Punctuationarsd 1T JTgUHT TTHehT TG T A
o9 | davena M Formula YT T e1g 9tsR Wi fawe(Correct words/minute)
fepTiees |
Formula:

913 =% 9iq fasie(Correct words/minute)= Total words typed- Wrong words

5
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